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Reimbursement Request or Expense Authorization






   (attach all receipts to this form)

           Date:_____________

Requester’s Name ______________________________ Check Payable To: __________________________________

Brief description of expense:________________________________________________________________________

Date of expense:________________ Total Amount WITH Tax ____________________ TAX ___________________

This is a request for:

□ A reimbursement                              □ An advance

Budget Category (see below) ___________________________________________ or Fast Offering _____________

Requester’s Signature :_________________________________________________  Date ______________________

Organization President’s Signature: _______________________________________ Date ______________________

Bishop’s Signature: ____________________________________________________ Date ______________________

Check No. _________________ Date of Check _________________






Reimbursement Request or Expense Authorization






   (attach all receipts to this form)

          

Requester’s Name ______________________________ Check Payable To: __________________________________

Brief description of expense:________________________________________________________________________

Date of expense:________________ Total Amount WITH Tax ____________________ TAX ___________________

This is a request for:

□ A reimbursement                              □ An advance

Budget Category (see below) ___________________________________________ or Fast Offering _____________

Requester’s Signature :_________________________________________________  Date ______________________

Organization President’s Signature: _______________________________________ Date ______________________

Bishop’s Signature: ____________________________________________________ Date ______________________

Check No. _________________ Date of Check _________________


Budget Categories:      [1] Activity        [2] Administration      [3] Choir        [4] Elder’s Quorum                        [5] Library    [6] Primary Activity Day          [7] Primary - Cub Scouts           [8] Primary - Nursery                [9] Primary - Quarterly Activity   [10]   Primary - Supplies           [11] Relief Society                    [12] Seminary Breakfast           [13] YM - Boy Scouts              [14] YM/YW Joint Activity      [15] YM/YW - SEDs                 [16]  YM/YW - Temple Trip    [17] Young Men                      [18] Young Women                  [19] YSA                                    [20] Other - Specify!


Budget Categories:      [1] Activity        [2] Administration      [3] Choir        [4] Elder’s Quorum                        [5] Library    [6] Primary Activity Day          [7] Primary - Cub Scouts           [8] Primary - Nursery                [9] Primary - Quarterly Activity   [10]   Primary - Supplies           [11] Relief Society                    [12] Seminary Breakfast           [13] YM - Boy Scouts              [14] YM/YW Joint Activity      [15] YM/YW - SEDs                 [16]  YM/YW - Temple Trip    [17] Young Men                      [18] Young Women                  [19] YSA                                    [20] Other - Specify!





